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1 Overview / General I nformation

Montgomery County Board of Elections provides Voter Registration Information to
Maryland registered voters, electronically on a CD as an unsorted flat file, whichis
updated monthly. Section 3 of this document provides a complete listing of all data
provided. The dataincludes voter history for Presidential and Gubernatorial elections.

2 Data Use

Data can only be provided to individuals who are registered votersin the State of
Maryland. The data provided by the Board of Elections may only be used for election
purposes and under no circumstances may be used for commercial solicitation.
According to Maryland Code Title 3, Section 3-506, a person who knowingly allows a
list of registered voters, under the person’s control, to be used for any purpose not related
to the electoral processis guilty of amisdemeanor. A signed affirmation is required
before data can be provided.

3 Data available

One set of data are provided in compact disk format, which includes a complete list of
active voters in Montgomery County and voting history from presidential and
gubernatorial elections associated with those voters.

The table below provides details on active registered voter information:

Data Element Description Data Type
VTR ID Unique ID that identifies a voter Integer(22)
LastName Voter's Last Name String(30)
FirstName Voter's First Name String(30)
MiddleName Voter’s Middle Name String(30)
Suffix Suffix on avotersname such as Jr., Sr., 11, etc. String(30)
HouseNumber House number part of residence address String(40)
HouseSuffix A value, normally aletter, that follows the House | String(10)
Number. For example, 3401 B Main Street
StreetPreDirection A direction such as North abbreviated to asingle | String(10)
letter that appears before the street name. For
example, N Summit Ave.
StreetName The name of the street where the voter resides String(50)

rev. August 28, 2009




Montgomery County
Board of Elections

Registered Voter Information Guide

Page 2

Data Element

Description

Data Type

StreetType

The type of street, examplesinclude: AVE, RD,
LN, CT, TER

String(50)

StreetPostDirection

A direction such as west abbreviated to asingle
letter that appears after the street name. For
example, University Blvd W

String(10)

UnitType

The type of unit. Common valuesinclude: Apt,
Bldg and Unit

String(10)

UnitNumber

The number of the unit. For example, Apt 234

String(20)

NonStandardAddress

In the event that an address provided by the voter
can not be validated as provided, the addressis
stored in the NonStandardAddress field. If there
isavaluein the NonStandardAddress field no
values will appear in the other address fields such
as HouseNumber, StreetName, StreetType, etc.

String(256)

Residential City

The name of the city where the voter resides

String(256)

Residential State

The name of the state where the voter resides.
Thisvalue will aways be“MD”

String(2)

ResidentialZip

The ZIP code where the voter resides

String(5)

MailingAddress

Thisfield isthe mailing address of the voter.
Thisfield is blank unless the voter has a mailing
address that is different than their residential
address.

String(256)

MailingCity

Thisfield isthe mailing city of the voter. This
field is blank unless the voter has amailing
addressthat is different than their residential
address.

String(256)

MailingState

Thisisthe mailing state of the voter. Thisfieldis
blank unless the voter has a mailing address that
is different than their residential address.

String(2)

MailingZip

Thisisthe mailing ZIP of the voter. Thisfieldis
blank unless the voter has a mailing address that
is different than their residential address.

String(5)

Party

Thisisthe voter’s party. Thefollowingisalist
of the abbreviations provided and the parties they
represent:
e DEM — Democrat
REP — Republican
GRN — Green
CON — Constitution
IND — Independent
LIB — Libertarian
UNA — Unaffiliated

String(5)
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Data Element Description Data Type
OTH — Other Parties

OAL — Others—Alliance

OAM - Others- American

OAI — Others — American Independent
OAS — Others— American Socialist
OAN — Others - Anarchist

OBM - Others— Bull Moose

OCH — Others— Christian

OCO - Others — Communist

OCN — Others — Conservative

OCON - Others — Constitution

OCS - Others — Constitutional

OFCH — Others — Free Choice

OFR — Others — Freedom

OGRT - Others — Grass Roots

OGL — Others— Green Libertarian
OIN — Others — Independent

OID — Others— Individualist

OLS — Others — League of the South
OLIR — Others—Liberals

ONAS — Others— Nationa Socialist
ONL — Others— Natural Law

ONP - Others - Natural Party

OPAT — Others — Patriot

OPE — Others - Peoples

OPOP - Others - Populist

ORE — Others— Reform

ORL - Others— Right-to-Life

OSD — Others— Social Democrat

OSC - Others— Socialist

OTX — Others— Tax

OTP — Others — Taxpayers

OWH — Others—Whig

e OWO - Others—Workers

Gender Thisisthevoter'sgender. Thevaue“Male” or String(6)
“Female’ appear in thisfield. Thisfield will be
blank if the gender is unknown.

Congressional Congressional District String(10)
Legidative Legidative District String(10)
Councilmanic County Council District String(10)
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Data Element

Description

Data Type

SchoolDistrict

School District

String(3)

Ward

One of severa wards into which amunicipality is
divided for voting purposes; each contains one or
severa polling places.

String(10)

Municipal

Indicates the municipality or Special Taxing Area
(STA) where the voter resides.

e BA —Barnesville
BP — Battery Park
BR — Brookeville
C3 — Chevy Chase Section 3
C4 — Chevy Chase Section 4
C5 — Chevy Chase Section 5
CU —Chevy Chase View
CV —Chevy Chase Village
DR — Drummond
FH — Friendship Heights
GA — Gaithersburg
GE — Glen Echo
GP — Garrett Park
KE — Kensington
LA — Laytonsville
MA —Martin’s Addition
NC — North Chevy Chase
OA — Oakmont
PO — Poolesville
RO — Rockville
SO — Somerset
TP —Takoma Park
e WG — Washington Grove

String(2)

Precinct

One of several election precincts into which a city
or town is divided for voting purposes; each is
assigned a polling place.

String(10)

Split

A combination of the precinct, municipal and
ward fieldsin the format PPPPMMWW where:
PPPP is the precinct field

MM isthe municipal field

WW is the municipa ward

String(10)

BirthDate

The voter’s date of birth

String(10)

CountyRegistrationDate

Date the voter registered to vote in Montgomery
County

Date(7)
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Data Element Description Data Type
StateRegistrationDate Date that the voter registered in the State of Date(7)
Maryland.

The previous ten Presidential and Gubernatorial elections are included for all voters.
This includes both primaries as well as general elections. For example:
1) 2000 Presidential Primary Election

2) 2000 Presidential General Election

3) 2002 Gubernatorial Primary Election

4) 2002 Gubernatorial General Election

5) 2004 Presidential Primary Election

6) 2004 Presidential General Election

7) 2006 Gubernatorial Primary Election

8) 2006 Gubernatorial General Election

9) 2008 Presidential Primary Election

10) 2008 Presidential General Election

Descriptive field names such as “11/04/2008-PG” are appended to the end of the
record to provide voting history. Each field is either blank, indicating the voter did
not vote in that election, or a description of the election appearsin the field such as
“PRESIDENTIAL GENERAL —2008".
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4 Frequently Asked Questions

4.1 Can the Montgomery County Board of Elections help me develop reportsor
manipulate theregistered voter information?

The Montgomery County Board of elections will provide you information about the data
provided. If you need assistance using the data you may wish to consider a commercial
organization that specializes in your needs or you may wish to contact:

Montgomery County Democratic Central Committee
301-946-1000

Montgomery County Republican Central Committee
(301) 417-9256

4.2 What tools can be used to manipulate the voter infor mation data?

There are many commercial software packages that can be successfully used to
manipul ate the voter registration information. Montgomery County Board of Elections
does not endorse or support any particular software, and provides datain aformat that is
compatible with many database products. Common tools one may select to manipulate
the voter datainclude Microsoft Access, Open Office Base (afree product) and
Filemaker Pro. Additional information can be obtained on these products at
www.microsoft.com, www.openoffice.org and www.filemaker.com respectively. See
guestions 4.11 and 4.12 for specifics on how to import datainto Microsoft Access and
Open Office Base.

4.3 Wherecan | receive training on toolsto manipulate data?

There are many sources for training including commercial training providers, local
colleges as well as online courses offered by a variety of providers.
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4.4 Can the Board of Electionsrespond to special data requests?

The Board of Elections provides datathat is available in a standard format. By providing
standardized complete data, the Board of Elections reduces the cost of providing data,
simplifies the data request process and reduces the time required to provide data.
Questions regarding data that are not covered in this guide can be directed to:

Edward O’ Neill

Montgomery County Board of Elections
18753-210 N. Frederick Avenue
Gaithersburg, MD 20879

(240) 777-8524

Edward.O’ Neill @montgomerycountymd.gov

4.5 In what format isthe data provided?

All datais provided in quote and comma delimited format with the first row of data
listing the field names. This generic format works with awide variety of software.
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4.6 How can | obtain awalking list?

The data purchased can be used to create awalking list. Although each person requesting
data may have slightly different needs, the following information may help determine
which fields in the provided data are most useful. Y ou may filter or select data using
one or more of the following fields:
e Precinct
e Congressional
e Legidative
e Councilmanic
e SchoolDistrict
Y ou may wish to group data by:
e StreetName
The following information may be valuable for each line of the report:
HouseNumber
HouseSuffix
StreetPreDirection
StreetName
StreetType
StreetPostDirection
UnitType
UnitNumber
Party
Gender
BirthDate
Voting History

4.7 Doesthe Board of Elections provide municipal elections history?

No. However, the Board of Elections does provide alist of registered voters identified by
municipal ward. For municipal elections history please contact the municipality directly.

4.8 How much voter history is provided?

Voter history isgenerally provided for the last ten presidential and gubernatorial
elections, thisincludes primaries and general elections.
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4.9 1 have recommendations for improvement in theinformation provided by the
Board of Elections, how do | share my suggestions?

Montgomery County Board of Elections wishes to provide useful, timely, accurate and
cost effective data. We welcome al suggestions that may allow usto better meet the
needs of those who use the data we provide. We welcome your suggestions and
feedback. Please contact:

Betty Ann Lucey

Montgomery County Board of Elections
18753-210 N. Frederick Avenue
Gaithersburg, MD 20879

(240) 777-8520

Betty Ann.Lucey @montgomerycountymd.gov

4.10 Can | use Microsoft Excel to manipulate the data provided?

Microsoft Excel has alimit of 65,536 records. In most cases, this limit prohibits use of
Excel to manipulate the data provided which exceeds this limit.
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4.11 How can | import the data provided into Microsoft Access?

The following procedure was developed using Microsoft Access 2002:
1. Placethe CD inthe CD Drive

2. Open Microsoft Access and click on Blank Database on the right side of the
screen.

Mew File

Open a file

Mew
@ ] Blank Database ]

Eb] Elank Diata &ccess Page
[#] ] Project (Existing Daka)
IEH Projeck (Mew Daka)

Mew from existing file
L-Eﬂ Choose file...
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3. TheFile New Database window isdisplayed. Inthe“File Name’ box type afile
name that you would like to use for your database.

?X

File Mew Database

Save in: |E‘| My Documents j @ [ * Tools =
[ﬁHisI:cur\,.f
;_J I E‘My Pictures
Hiskary @MY Music

@ @My Wideos

Favorites

Save as bype! |Miu:ru:usu:uft Access Databases (*.mdb) j Cancel

I My Received Files ]

File namne: |'-.-'u::terInFu::rmatiu:un.de:u ﬂ Create |
= ]

4. Click once on “Create table in Design view”

e Voterlnformation : Database (Access 2000 file format) B@
[ open 2 Design
Objects =] =
Tables 2] Create table by using wizard
B Queries Create table by entering data
EEl  Farme
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5. Click on the “File’ menu option from the pull down menu bar at the top of the
screen, select “Get External Data” and select “Import.”

Microsoft Access

| File |JEdit Wew Insert Tools ‘Window  Help

[ Mew... Chrl+M - 5o~
(& Open... Chrl+o
Get External Data F] % Import, ..
Close #+E Link Tables...
—
—

6. Inthelmport Window click on the“Look In” pull down and select the CD drive
that you placed the Voter Information CD in during step 1.

Look, jn: 4 My Documents -

|E Desktop
i My Computer
g 314 Floppey (A:)

acal Disk

History

B ONDCD-RW Drive (D)
Removable Disk (E:)
Removable Disk (F:)
Removable Disk (G20
Removable Disk (H:)
Boe on MCG-FOZ-File Server ...
aneile0l on 'meg-FO3boe_us. .,
Mecq on 'MCOG-FO3 - File Serve. ..

My Mebwork, Places
My Docurnents
: I ) JPEGs

Favarites I Marcucsio

My Documents

S\
W OO0 (

=] i 0=| Add/Madify FTP Locations
A FTE nane; |
Pl Mebwork, _
Places Files of bype: |Miu:ru:-5|:||:l: Access (*.mdb;*. adp;*.mda;*.r
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7. Inthe lmport Window click on the “Files of Type” pull down and select * “

|¢+) ososes_ossz (o)

~ e-m @ ¥ £ E - Tods~

|. - Mame =~ Size Twpe

Desktop

Favarites
o~ :-I i M | z
= File name: ~| Pt
My Mebwork, :

Places ('5"35 of bype:  |Microsoft Access * mdb;*, adp;*.mda;* . mde;*. ade)
Lotus 1-2-3/D035 (*mj*)
Lotus 1-2-3 (% wmk*)
Cutlook()

Texk Files .tab:*. asc)

#ML Docurments (%, xml;*, xsd)

8. Select the file you wish to import and click the “Import” button.

S5 | =
File narne: I ;I l | Import I
. 1
Files of bype: IText Files (* bxbi*, covy® kaby ™, asc) j ancel
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9. Thelmport Text Wizard window appears.

| Import Text Wizard E|

Your daka seems ko be in a 'Delimited’ Format, IF it isn't, choose the farmat thak more correctly
describes vour data.

) Egelimited - Characters such as comma or tab separate each field

" Fixed Width - Fields are aligned in columns with spaces between each Field

L
]
=

ple data From File: D:YYRODATA COUNTYWIDE _JULY 2009, TXT,

"JTR_IDY, "LastName", "FirstName", "HiddlelName", "3uffix i‘
"o14464", "RIDGELY™, "JOSEPH", "VINCENT", , "14400", "HO
500010104, "IERMCMETA™, "JEMNIFER™, , "1™,  "HONTGOME
ts00010211, "ICHLOS3ER™, "LOCY™, ., "11508", "w'", "HILL",
"O3063E, "SUIIMANT, TANNT, ,  "3IZ007, "N, "LEISTURE WORLI
"9295?5”; "KI‘LI‘H"I”; "JM"IE”; "S"r .I' "'?916”; .I' PPIUYHOWTPP; "TER" -

B RREE

K1 i
.ﬁ.dianced...| Cancel | Mext = | Einish |

10. Ensure that the “delimited” radio button is selected.

| Import Text Wizard E|

‘Your data seems to be in a 'Delimited’ format, IF it isn't, choose the Format that more carrectly
describes vour data.

e 1
% Delimited - Characters such as comma or tab separate each Field

" Fixed \Width - Fields are aligned in colurnns with spaces bebween each Field

11. Click the “Next” button.

rev. August 28, 2009




Montgomery County
Board of Elections

Registered Voter Information Guide

Page 15

12. Ensure delimiter is set to “Comma’ (default value), check the “First Row
Contains Field Names” check box and ensure that “ Text Qualifier” is double

guotes (def

ault value).

| Import Text Wizard

is affected in the

" Tah

preview below,

=

Choose the delimiter that separates your figlds;

(W {First Row Contains Fisld Mames

" Space

‘What delimiter separates vour fields? Select the appropriate delimiter and see how wour bexk

" Other: l_

3

[Text Qualifiers | - ]

VTE ID Lastlame FirstName [MiddleName |Zuffix [Hou=
D14454 RIDGELY OSEPH WINCEMNT 14400 &~
500010104 EERMCHNETL (JENMNIFER 1
E00010211 ECHLOSIER [LUCY 11504
BE30632 EUSSMAN |A T 3200
D=95875 [ A HI \TANE =3 =N
pz9171 [BEROWI HLZEL s 19z l'ﬂ
! 2
Advanced... Cancel < Back | Mext = | Einish |

13. Click the “Next” button.
14. Ensure that the “In aNew Table’ radio button is selected.

B Import Text Wizand

o |
'f; In a MNew Table I

Where would wou like o stare wour daka?

Yau can skore yaur data in a new table or in an existing table.

VTR ID LastName FirstName [MiddleMNamwe |Zuffix |Hous
Di14464g EIDGELY JOIEPH WMINCENT 14400 =
EO00010104 RBERMONETA (JENNIFEER 1
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15. Click the “Next” button two times.

16. Select the “No Primary Key” radio button and click the “Finish” button to import

the data.

B Import Text Wizard

Microsaoft Access recommends that vou define a primary key For

L= wour new bable, A& primary key is used to unigquely identify each

FR— record in your table, Ik allows wou bo retrieve data more quickly.

2 nnyowmm oy

Fonnn nmnonnn .

- [——— ™ Let Access add primary ke,

& sk e i " Choose my own primary key,  [WTR_ID j

= ngrlmarykﬂy .................................. :

VTE ID LastName FirstName [MiddlelName |Suffix |Hous
Hld46d RIDGELY TOSERH WINCENT 14300 =~
S00010104 BERMONETA JENNIFER 1
S00010211 RBCHLOSIER [LUCY 11504
H30632 LTS SMAN A1) 200
DZ9575 [ A HIT IJANE 5 fala
p29171 [B RO HALZEL b, 192 l'j

1
Advanced. ..

Cancel |

2l

< Back | Mextk = ” Einish I

17. The import may take up to several minutes depending on the configuration of
your computer. 'Y ou can monitor the progress of the import by watching the bar

in the lower left corner of the screen.

Impork
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18. After the import is complete an “Import Text Wizard” information window will
appear indicating that Accessis finished importing the file.

Import Text Wizard

\1 ) Finishied importing file 'DiWRDaka_CountyWide_July2009, bt ko table "WRData_Counbyiide July2009',

19. Click the “OK” button and a new table object will appear.

= VoterInformation : Database (Access 2000 file format) Z E”‘}__q
Qli'en |ef Design “ghew ¥ Bp e i
Obijects Create table in Design view
Tables Create table by using wizard
Querias Create table by entering data
@ WRData_Counkyiiide_JukyZ009 '
Forms
B reports
E Pages
2 Macros
#2  Modules
Groups
[#] Favorites
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4.12 How can | import the data provided into Open Office Base?

The following procedure was developed using Open Office Base version 3.1:
1. Placethe CD inthe CD Drive.
2. Copy thedatafileto alocal drive, for example My Documents.
3. Open Open Office Base, select “Connect to an existing database” and click the
“Next >>" button.

Database Wizard Q e X
Steps | Welcome to the OpenOffice.org Database Wizard
1. Select database |Uze the Databasze Wizard to create a new database, open an existing databaze file,

or connect to a database stored on a server,
2. 5et up a connection to text
files

What do you want to do?
() Create a new database
() Open an existing database file

(%) Connect to an existing database

iéText |
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4. Click the browse button and in the Select Path window select the folder where
you placed the data file from the CD and click the “OK” button.

-

Select Path
Please select a folder.
My Documents
= [E Desktop A
e Local Disk {C:) )
£+3 090720_1518 ()
=g# Local Disk (E:)
-
i)
i)
(=] [se]
£ ] T | [ }]
[ K l [ Cancel ]
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5. Select the“Plaintext files (*.txt)” radio button.

& Database Wizard

SE %)

5]

Steps

1. Select database

2. Set up a connection to text
files

Set up a connection to text files

Select the folder where the C5V (Comma Separated Values) text files are stored.
OpenOffice.org Base will open these files in read-only mode.,

Path to text files
C:'\Documents and Settings My Documents

Spedfy the type of files you want to access
{G) Plain text fies (=.txt) )

() 'Comma separated value' files (*.csv)

D Custom:

Row Format -
Field separator ; [ae]
Text separator L [ e |
Decmal separator . v
Thousands separator vJ
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6. Ensurethe“Yes, register the database for me” radio button is selected and the
“Open the database for editing” checkbox is checked. Click the*Finish” button.

rﬁ Database Wizard [:] | ﬁ

Steps Decide how to proceed after saving the database

1. Select database

Do you want the wizard to register the database in OpenOffice.org?
2. Set up a connection to text { (%) Yes, reqgister the database for me I

fil
e (") Mo, do not register the database

Open the database for ediﬁngﬂ

Click 'Finish' to save the database,

S| ] ——

7. Inthe Save Aswindow enter afile name for the database and click the “ Save”

button.
e :< I }
“;‘] {I-:ile name:; Voter Database]| V] [ Save l
"5

My Metworke | Save as type: ODF Database v

Automatic file name extension
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